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Uploading Files in Canvas

Files can be uploaded to the File Manager in Canvas, and then loaded into your Canvas course site 
by embedding them in Modules, Pages, Discussions, and more.


Select Files from your course navigation menu on the left-hand side. Note that this option is greyed-
out until you upload files, at which point it will be come black.

The Canvas File manager allows you to store files in a folder structure, similar to your computer. The 
left side shows folders, the contents of which are shown on the right when clicked on.


A recommended practice is to create a folder/subfolder structure on Canvas that mirrors the same 
structure you might have on your computer where your original course files are stored.
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Click the +Folder button to create additional folders.

Select items on your computer and drag-and-drop them on the right side of the Canvas file manager 
to upload them to a folder in Canvas.


